
Moultonborough Zoning Board of Adjustment 
P.O. Box 139 

Moultonborough, NH 03254 
V: 603-476-2347 F: 603-476-5835 

 
Application for Special Exception for Expansion of Non-Conforming 

Primary Structure as Per Article VII, B (3) 

 
1. Date received by Zoning Board of Adjustment:        
 
2. Name and address of current owner of record: 
 

              
 
              
 
              

 
3. Tax Map and Lot Number:           
 

TABLE A 
UNDER NO CIRCUMSTANCES MAY INTRUSIONS OVERLAP 

 A. 
Present 
Sq. Ft. 

B. 
Proposed 

New  
Sq. Ft. 

% of 
Proposed to 

Present 

B to A 

Sq. Ft. 
Not used 

% not 
used 

Intrusion into side 1 
setback area Sq. Ft. 

     

Intrusion into side 2 
setback area Sq. Ft. 

     

Intrusion into lake 
setback area Sq. Ft. 

     

Intrusion into road 
setback area Sq. Ft. 

     

Totals      

 

4. Is this the first request for a Non-Conforming Expansion of this property    YES____ NO ____ 
 
5. List all the uses of this property:           
 

              
 
6. Name of agent(s) if any:            
 

NOTE:   It is required that agents have a letter of authorization from the owners. 
 

Rev. 2   04/10/01 

 



Fee Schedule (All checks should be made payable to the Town of Moultonborough and should be attached to 

the application for a Special Exception to Expand a Non-Conforming Primary Structure.) 

Special Exception   $   100.00 

Number of Abutter Letters by $2 $    

(include required postage on envelopes) 

   Total Due    $      

 

  ****   All applicants seeking a Special Exception for the expansion of a non-conforming primary structure within 

the Shoreland Protection area are hereby advised that approval may be required by BOTH the Town Of 

Moultonborough Zoning Board and the State of New Hampshire Department of Environmental Services.  It is the 

applicant’s choice as to which approval is requested first.  No building permits will be issued until the appropriate 

approvals are obtained.       
 

  

Date      Applicant’s Signature        

 

The following criteria must be met for the granting of this Special Exception. 
 

Article VII, B (3) 
 

(3) Expansion of Non-Conforming Primary Structures 

 

Non-conforming primary structures may be expanded in accordance with the terms of a Special 

Exception issued by the Zoning Board of Adjustment, which must find the following factors to exist 

before issuing such a Special Exception: 

 

(a) The proposed expansion must intrude no further into any setback area than does the existing 

structure. 

 

(b) The expansion must have no adverse impact on the view, light and air of any abutter.  

 

(c) The expansion must not cause property values to deteriorate.  

 

(d) The expansion must not impede existing right of access or egress.  

 

(e) That portion of the proposed expansion, which will intrude into the setback, must, in no event, 

exceed the footprint square footage of that portion of the structure which presently intrudes into 

the setback, regardless of the number of applications made over the time under this subsection.  

 

 (f) In the event the non-conforming structure contains a commercial use, there must be no adverse 

impact on access, traffic, parking, lighting or other safety or visibility features of the existing 

structure.  

 

(g) A Special Exception under this subsection may be granted only as to expansions into the side, 

front, and rear setbacks, and is not available for expansions which will violate the height 

restrictions of this ordinance.  

 

(h) A Special Exception shall not be granted that will result in violation of setbacks not already 

affected. 

 

(4)  Such expansion shall not cause the use of such property to be significantly or materially altered in 

purpose, unless a new special exception is granted pursuant to the terms of this ordinance. 

 
 
 
 



 

 

Town Of Moultonborough 
Zoning Board of Adjustment 

 
 

Application for Variance/Special Exception 

Fee Schedule 
 

All checks should be made payable to the Town of Moultonborough and should be attached with the Fee Schedule to 

the application for a Variance/Special Exception.  

 
 

Fee Schedule 
 

Variance   $ 100.00 

Special Exception  $ 100.00 

Letters to Abutters  $     2.00  Each (Exclusive of Postage) 

 

 

 

The fees listed above must be received before the board will consider an application.  All abutter letters shall be 

received at the time of application with the form letter filled out ready for signature, postage applied and all certified 

mail cards and receipts prepared.   Postage will be the responsibility of the applicant.  

 

Minutes 
  

Copies of the minutes and other public information will be made available upon receipt of $.50 per page and the 

required postage. 

 

 

 

Totals  
  

  Special Exception   $     

 

Variance                
  

 

Number of Abutter Letters X $2.00                  
  (Not including postage) 

 

Total   $     
 

 

 

 

Have all the necessary fees been paid by the applicant?  Yes    No    

 
 

 
 

 

 

 



 

Abutters List  
 
 
 
Name of Applicant:    _________________________________________________________                                 
 
Property Concerned:  Tax Map              ______________ 
 

Lot Number    
 
 
 

All abutters must be notified of the scheduled hearing by certified mail.  Said notices to be 
mailed by the Zoning Board of Adjustment at the expense of the applicant not less than 5 days prior to 
the scheduled hearing. 
 
 

Definition of "Abutter" (RSA 672:3, 1984) 
 

An “abutter” is any person whose property is located in New Hampshire and adjoins or 
is directly across the street or stream from the land under consideration by the local land use 
board.  For purposes of receiving testimony only, and not for purposes of notification, the term 
“abutter” shall include any person who is able to demonstrate that his land will be directly 
affected by the proposal under consideration."  
 
 

 
 
The following are abutters to the above property:  (Attach additional sheets with page numbers as 

needed.) 
 

  
1. Tax Map    Lot Number    
 OWNER/APPLICANT 

 
 

Name:                                                                                                            
 

Address:                                                                     
 
             
 
 

2. Tax Map    Lot Number    
 AGENT (if applicable) 

 
 

Name:            
 

Address:            
 



             
 

 

3. Tax Map    Lot Number    
 
 

Name:            
 

Address:            
 
             
 
 
 

4. Tax Map    Lot Number    
 
 

Name:            
 

Address:            
 
             
 
 
 

5. Tax Map    Lot Number    
 
 

Name:            
 

Address:            
 
             
 
 

6. Tax Map    Lot Number    
 
 

Name:            
 

Address:            
 
             
 
 

7. Tax Map    Lot Number    
 
 

Name:            
 

Address:            
 



             
 
 

 
 

MOULTONBOROUGH ZONING BOARD OF ADJUSTMENT 
P.O. BOX 139 

MOULTONBOROUGH, NEW HAMPSHIRE 03254 
(603)  476-2347 

 

DATE 

 

Certified Mail  -  Return Receipt Requested 
 

Dear Abutter, 

 

 The Moultonborough Zoning Board of Adjustment will hold a Public Hearing on  

Leave Blank   to consider an application for Name of Applicant, Tax Map       Lot           , (Location of property) 

for a  

 

    Variance 

 
     To Article               Paragraphs           

     Special Exception 

 

of the Zoning Ordinance.  This Hearing will be the ________hearing scheduled at this meeting which begins at 7:30 

P.M. 

 

  Applicant proposes to __________________Fill in what you propose to do___________ 

 
This Hearing will be held at the Town Offices.  You are an abutter to this land and if you wish to be heard, 

please either attend the Hearing or send a letter or representative.   

 

 For further information you may call the Land use Office Monday - Thursday 8:00 AM - Noon & 12:30 PM - 

4:00 PM, Friday 8:00 AM - Noon, at (603) 476-2347. 

 

 

 

Very truly yours, 

 

 

 

Robert Stephens 

Chairman 

 

 

 

 

RS/blw 

 

 

 

 

 



 

 

 
MOULTONBOROUGH ZONING BOARD OF ADJUSTMENT 

P.O. BOX 139 
MOULTONBOROUGH, NEW HAMPSHIRE 03254 

(603)  476-2347 
 

 

 

Certified Mail  -  Return Receipt Requested 
 

Dear Abutter, 

 

 The Moultonborough Zoning Board of Adjustment will hold a Public Hearing on  

______________________ to consider an application for _____________________________, Tax Map         Lot             

,                                                  for a  

 

    Variance 

 
     To Article               Paragraphs           

     Special Exception 

 

of the Zoning Ordinance.  This Hearing will be the ________hearing scheduled at this meeting which begins at 7:30 

P.M. 

 

 Applicant proposes to:  

_______________________________________________________________________________________________

_______________________________________________________________________________________________

_________________________________________________________________ 

 
This Hearing will be held at the Town Offices.  You are an abutter to this land and if you wish to be heard, 

please either attend the Hearing or send a letter or representative.   

 

 For further information you may call the Land use Office Monday - Thursday 8:00 AM - Noon & 12:30 PM - 

4:00 PM, Friday 8:00 AM - Noon, at (603) 476-2347. 

 

 

 

Very truly yours, 

 

 

 

Robert Stephens 

Chairman 

 

RS/blw 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

Certified Mail Procedure 

 

 

 

1. Address and apply appropriate fee for certified mail on one business size envelope for each abutter, with return 

address as: 

 

Moultonborough Zoning Board of Adjustment     

PO Box 139 

Moultonborough, NH  03254. 

 

2. Fill out abutter letter as shown in application package. 

 

3. Fill out "Receipt for Certified Mail". 

 

4. Fill out the Return Receipt Post Card. 

 

5. Place under envelope flap, "Receipt for Certified Mail" and Return Receipt Post Card together and submit to the 

Land Use Office with your application and check for hearing.  

 

 

 

 

Do Not Stuff or Seal Envelopes 

 
 

 

 
Apply proper postage for current US Postal rates for First Class Mail, Certified Mail Fee 

and Return Receipt Fee. 
 
 
 
 

 
 

 

 
 

 
 
 
 
 
 
 



 
 
 
 

Certified Return 
 
 

 
1. Abutter's Name and Address 

 

2. Record Article Number  

(Transfer sticker number from top portion of certified mail receipt) 

 

3. Service Type: Check box for Certified Mail 

 

4. Address front of card “Sender” as 

 

Moultonborough Zoning Board of Adjustment 

 PO Box 139 

 Moultonborough, NH  03254 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 
Moultonborough Zoning Board of Adjustment 

P.O. Box 139 
Moultonborough, New Hampshire 03254 

 
 
 
 
 

Authority for Inspection Or Examination Of Land     
 
 

The undersigned hereby authorizes the Town of Moultonborough's Zoning Board of Adjustment, its members, 

officers, agents, employees, advisors or other in their company, to enter upon the property of     

   Tax Map    Lot #    . 

 

This property is the subject of an application presently pending before the Zoning Board of Adjustment.  The 

purpose of the inspection is to conduct an examination or gather information in connection with said application.  

 

The source of my authority to allow access to this property is: 

  

  Sole Owner:       

 

  Co-Owner:       

 

  Other (Explain):      

 

          

 

          

 

 

 

I understand and agree that such inspection or examination may take place on more than one occasion, and may 

be conducted by more than one person.  

 

Notice(s) regarding this inspection may be given to me by regular mail at the following address: 

 

       

 
       

 

       

 

 

 

 Date        Signature        

 
 

 



 
 
 
 
 
 

Moultonborough Zoning Board of Adjustment 
P.O. Box 139 

Moultonborough, New Hampshire 03254 
 
 
 

ZBA CHECK LIST 
 
 
 
1. Provide Applicant with Applicable Regulations and Rules.  

 

 

2. Fill out Application Completely.  

 

 

3. Fee's Paid. 

 

 

4.  Abutter Notices Complete.  

 

 

5. Present Application to Board for Scheduling Hearing. 

 

 

6. Fire Safety 101 Obtained for Buildings.  

 

 

7. Any Required Local, State & Federal Licenses or Permits in Place or Applied for.  

 

 

8. Site Plan Check List if Applicable. 

 

 

9. All Land Plats must be certified before being recorded at the County Registry of Deeds.  

 
 
 
 
 
 
 
 
 
 
 
 
 



 
 
 
 
 
 

MOULTONBOROUGH ZONING BOARD OF ADJUSTMENT 
P.O. BOX 139 

MOULTONBOROUGH, NH  03254 
(603) 476-2347 

 

Zoning Board of Adjustment Fees 
 

  Variance 
 

   $100 - Application & Hearing Fee 
 

  Special Exception 
 

   $100 - Application & Hearing Fee 
 

  Equitable Waiver of Dimensional Requirements 
 

   $100 - Application & Hearing Fee 
 

  Use under Article VI, F 
   

   $100 - Application & Hearing Fee 
 

  Re-Hearing  
 
   $100 - Hearing Fee 
 

  Appeal of Administrative Decision 
 

   $200 - Application Fee (Non-Refundable) 
 

   $200 - Hearing Fee 
 

   $200 - Re-Hearing Fee 
 

  Plat Registration 
 

   $ 20 - 18 X 24 
 

   $ 30 - 24 X 36 
 

   $  5 - Postage 
 

  Notification Fees 
 

   $  2 - Abutter Letters 



     (Each - Exclusive Of Postage) 
   

 
 

*This Schedule Supersedes All Previous Fee Schedules. 

 
 

Moultonborough Planning Board And  
Zoning Board of Adjustment 

 
 
 
 

Office Hours  
 

  Monday through Thursday    8:00 A.M. To 12:00 P.M. 
               12:30 P.M.  To 4:00 P.M.  
      

Friday        8:00 A.M. To 12:00 Noon 
 
 
 
 
 
 
 
 

Meetings 
 
 
Zoning Board   First and Third Wednesday of Each Month 

7:30 P.M. At The Moultonborough Town Offices, 

Unless Otherwise Specified 

 
 
Planning Board  Second and Fourth Wednesday of Each Month 

7:30 P.M. At The Moultonborough Town Offices, 

Unless Otherwise Specified 
 
 
 
 
 
 
 
 
 
For Information, Please Call:   Bonnie L. Whitney 

Administrative Assistant 

476-2347 



 
 

 


